








influence the outcome or decision of the board shall immediately notify the
Director who may order the board to disband and may select a new
interview board. Disciplinary action, including suspension or termination
from employment from employment may be taken against any board
member for such acts of intimidation or collusion.

IV. APPLYING FOR POSTED VACANCIES

A. Only candidates who have passed the applicable written examination will
be eligible to apply for vacancies in that rank as they are posted by the
Department. When a vacancy is announced for which the candidate desires
to compete, the candidate must forward an Application for Commissioned
Vacant Position to the Department s Office of Human Resources before the
closing date. [34.1.3 ()]

B. The Office of Human Resources will review the applications to ensure that
the applicants meet the specified qualifications for the posted vacancy. The
Office of Human Resources will pull and compile the applicant’s record of
disciplinary action, if any. [34.1.3 (f) (g)]

C. Candidates will be required to appear before the board every time they
apply for a vacant position. [34.1.3 (f)]

V. APPEARANCE BEFORE PROMOT1ON INTERVIEW BOARDS [34.1.3
)]

A. Each year a committee will be appointed by the Commander to develop a
structured set of job-related questions and criteria for evaluating each
candidate’s responses. These questions and criteria shall be approved by the
Commander or his designee prior to consideration of any candidate by the
board.

B. The interview board members will be encouraged to ask follow-up
questions for clarification of candidate’s answers. Each member will then
independently assess every candidate’s potential for performing the duties
of the rank in question by reviewing and assessing such factors as the
employee’s answers to questions administered during the oral interview and
the employee's ability to communicate in oral form. [34.1.3 (a)]

C. Every member will independently assess each candidate using the approved
criteria and using a closed secret ballot will rate the candidate by using the
approved numerical system. The Director’s non-voting representative from
the Office of Human Resources will collect the individual member’s ballots
and, together with an employee of the Department's Internal Audit Section
will tally the scores and forward the tallied scores to the Commander to be
considered for promotion. The ballots will be maintained and secured by lie
Office of Internal Audit for a period of three years. The Commander shall
make his selection for filling the posted vacancy, and will forward his
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recommendation to the Director for final approval. [34.1.3 (h)] [34.1.6 (a)
®)]
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